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HOW DOES IT WORK?

What if I have a lot of badges to 
release at a time? How do we 
go about organizing all of this 
information to get it to you? 
Answer: We can provide a spreadsheet you can use 
for bulk releases. You simply copy and paste the 
personalization desired into the sheet and note the 
file name of the corresponding picture file in the 
given column. The picture files can then be emailed 
along with the spreadsheet.

Can I order badges one at a time? 
Answer:  Yes. Badge Warehouse allows you to order extra badges for future 
needs and take advantage of quantity discounts. Your client would order 
an inventory of badges through you that we would place into a Badge 
Warehouse program. We would set up a website (free of charge) that 
includes all of your information as the distributor. Your client could then 
administer their own program. They simply log in, type in the name (and 
titles if needed), upload the photo, and submit the order. We drop ship 
their badge to any address they request within 2 – 3 business days. When 
their inventory is depleted, they simply place a reorder through you to 
restock their program. We even send YOU an email when their program is 
running low to remind you it’s time to check with your client for a reorder!

There is a release fee per badge that is paid up front. This covers the 
cost of printing them one at a time, the cost of the website and all of 
its administrative tools (including tracking, reporting, or viewing previous 
orders), and also covers the cost of all future USPS shipping. When they 
log in and release a badge, nothing needs to be billed or invoiced. 


